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Conversation Greetings

Nit : Good morning , Pim.

Pim : Good morning , Nit. How’s everything ?
Nit : I’'m quite well , thanks. And you ?

Pim : Great , thanks.

Nit : 1 have to go now. Goodbye.

Pim : Bye-bye . See you again.

Tom: Hello, Jane! How are you doing?
Jane: Hi, Tom! I’m fine, thanks. How about you?

Tom: I’'m okay, thank you. Where are you going?

alanny

alandn auledivy
AUIATBUAN UAILTREE
augRveuAN
Juaadluud anau
anou lenulnluy

v & b
adamaunandu Ladng

ainAneNduAUIEAveUAM WaIAMEE
nuaunsfveuan Auaazlulu

Jane: I’'m going to the library. Do you want to come? durindsvsluviasayn aaluluy

Tom: Sorry. My class starts in five munites. @glasstrluassuvssnuazsuluiiuni

Jane: See you later. ABELYDAUUY
Tom: Goodbye anou




UNT 2 NISHUSUINLDY

o w < J . . .
nsuuzdfewdun1edenge (Righting Profile)
- nswwzdidegnadunens Wdmsuwusdidedumsnenulufiansisae mssuneneiu
H013anI1 eenglgarnd Aiurtainiinsaungandn
Good Morning ! Let me introduce myself. My name is Thanawat.

AIARRNOUTNIATY YoUULUIAIDIULATY NUTOFIU IR

Good Morning everybody, everyone ! | would like to introduce myself. donlgli
Wiz Ew
aiafnauinATuNIIny KuBeINITYBLUTMIUEATY fiuanunisal

Good Morning honoured guest !

alanviugiinesinnvituasy

| would like to introduce myself or ....s

Let me introduce myself or.... Uszloagnmlunisveaygyniugii
AULDY

May | introduce myself ...

My name is.... wuzihaues Jeegls

lam....

- mssuzthdmegdhiidunenis TWdmsunsuuzihdesdiuioulnl auenglndifsariu

Hello ! My name is Thanawat. You can call me Tong.
a3afAsu NuegIWIAIY AN1IASENNUIMBIULATY wanldlvivinzay
Hi I My name is Thanawat. My nick name is Tong. Augnuyn1Tel

A3aRAsyU NUYRFILIAIY TOLAUVBINUABNDY



vandeyaiUaiu nasnuugihduiiresinisnandeyailewiueie Fulnazdeme

TunsduNIalaIURIge
| was born in Bangkok, Thailand. Nmﬁmﬁﬂqqmwwmm Usewmdlneasu
| am 20 years old. H1E 20 UASU

| have two sisters,one elder brother and one younger brother.
NUHIUDIA2AU UDITIU1AY uaziYIe 1AUASY
| work for TLM company in Suvarnabhumi airport.

usshaeEiuTn TLM flauadumssugiay

| live in Bangkok for 20 years. wuaq’ﬁﬂgqmwumumm 20 Yudnsu
EX. nms@audsyindiudn

Hello, everybody.My name is Wilasinee Phomchulee, nick name May . | live at 3 Moo. 13
Tharong, Wichienburi, Phetchabun 67130. There are 5 people in my family.There are my father,
my mother, 2 brothers, and myself.l no have sisters . Their names are Mr.Piyawat, Mrs.Arida,
Mr.Chaimongkol, and Mr.Chainarong.. They are 44 ,39 ,19 , and 17. | was born on Wednesday 7
May 1994. | am a student. | go to school by bike. | am studying at Bantharong school . | study
English and | like it. | can speak English. My teacher is Mrs.a Buntharika. | like to read a book in
my free time. My favorite food is noodle. My favorite sport is hockey . | like to watch sport

news at TV. | study English because | like English.




Time telling

N13UBNLIAMUUBING Y

A : Excuse me, what time is it? YelnwuzAy AeULALLALAIAY

B: It’s a quarter past eight. wUnlduiuniinaInsu

A : I'd better leave now. I’'m afraid I'll be late. gulunauinin duinseinavaneny
B : Are you going by bus? AadlUsnUsEdnnevse

A : No, | will drive. lallemg dudusaluios

NFUBNNANUUBLITAY

A : What time the show begins? NSLARRNNANATLNATY
B : It begins at 10 a.m. Sumuduluatiag
A : What about the afternoon show? wanshandlugisueay
B : At 6 o’clock, but sometimes at 6.30. I’'m not sure. ISuBNLLIAY LAUIIASIANNLLIASS
guldrpauulawinlug
Telling Time
It's five past...
It's five to...
It's ten to... It's ten past...
It's a quater to... It's a quater past...
It's twenty fo... It's twenty past...
It's twenty five to... It's twenty-five past...

it's half past...
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lngguuuunmaiBeuay fldvaneedne Wi Dear Jonathan Fuegiuauduiusvesddeiugsuindu

RV

~ = R v P Yo a v v ANy DY) v va
NINSLE 9Ll szmmﬂiqQaamwsmaﬂ‘uumaqamm@wLmumﬂwamuiuﬂmm mas;“ﬁululm:u
ANUATVNAUNNAY WU “Dear Mrs. Ross”

v Yy

W wnANUAITUSTENT widsiudFuAeueainiy gdsenavgldmineg o

¥

8819 “Hi Jonathan,” Al§l usidng

1 v LY

Y
sMaadeursadnsatuusEnlass ldizasaneaulaaunil

@

ALY “To whom It may concern” usnanddsiiAvinmenis q Alulaguiulagdenioniunii

MANNTENTULDY LU

My dear family
Hello Jonathan

Hi Jonathan

2 nsnanalle nsalmaunaudiud

¥
1 Y

waanBewrinmeielsuud duneuselunonvzdunisnarideyssloadnidntosnousy

v

Jeudonman q Fonndulunsaifdneumaineundudud fn euaITENRUMENINaIvaUANTaY

= a vo &
‘(jﬂﬁ']ﬂJ']iﬂLﬂJEJUl@@ﬂu

Thank you for contacting.

Thanks for getting back to me.

Thank you for your prompt reply.

This is to say thanks for your last Email.

Thanks for your Email.



3 N15na1UA NSAUSUAUNISAARD

I

N3 SuAUeUE mail Tunsdiiidugdindsisunmenisudagaussasaluineinfoinisidey E mail

Juwieazls Wiy

I’'m (just) writing to...

I’m writing to enquire about ...

| am writing in reference to ...
I’m writing to inform you that ...
| want to fill you in on ...

I’m writing to tell you that ...

| am delight to tell you that ...

This is to make you aware that ...

< |

Fandanasadun slounaitondn gasnauisoaslio@euilenvianuas  Emaillaias 39

Y

agduIdeieseiinslivdnhinsalnudn gy myasnadl wazn1sldesemunelssanauli
gnees wazmnlullalinanidesnslduseloanenuasianududeu wililddunsdeudsslendus

LATALIULAE LA AANULNUANI

4 Yszlgananadn

was s lideuionmanuesE’ mail luuds Auluaisiivssleanantednidntiovedrsgnin

Feanusaldussleamaniils feil
Thank you for your patience and cooperation.
Hope to hear from you soon.
Thank you for your consideration. Wa2siosae If you have any questions or concerns,
don’t hesitate to let me know. wag | look forward / I’'m looking forward to hearing from
you.
Have a nice / lovely / great / weekend / wonderful day / time.

5 A5 8UAV wazasinedua

[

aunsavdantdle sl

Best regards,
Your sincerely,
Thank you,

All the best,
Take care,

See you soon,



Writing Emails

Business
Best regards, Regards
General

Yours sincerely

¢ E1 P <
29AUTLNAULLININATIUTLLAU

o 6
! mqﬂszmﬂ

a1 W

S

A15LNSULIAANLNG YI0DLUA LN LANIIU

— I’m writing to tell you that ...

— I’m writing to inform you that ...
— This is to make you aware that ...
- I'want to fill you in on ...

— Please be advised that ...

nsuuzifayanaly

— For your background information, ...
- To give you a general summary, ...
- To provide you with a broad picture of ..

— Just so you have a comprehensive idea of ...



NSRS URAYBAY

.. (Name) ... will be responsible for ...

.. (Name) ... will be in charge of ...

.. (Name) ... will be taking care of ...

.. (Name) ... will assume the role of (position)

.. (Name) ... has assumed a number of responsibilities in ...

nsAntiau Wun1wdeng e

— Be mindful of ...

— Try not to forget ...

— Please try to heed ...

- Remember that ... is essential.

- Please keep in mind that ...

N1sukanIRLEdela AYIBInNgeE

—lam sorry that ...
— | feel sorry that ...
— | am regretful that ...

— | feel regretful that ...

druauliinngasla Awndenge

- Don’t forget to keep your chin up.
— Remember to stay positive.

— Be sure to believe in yourself.

n1suuuing wuudaya

— For your review, enclosed is ... - | have included ...

— For your review, attached is ... — | have added ...

— For your consideration, enclosed is ... — Please find enclosed ...
— For your consideration, attached is ... - | have attached ...

— Please find affixed ...
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N15UBNANNAUNTINYBINTU

- | am planning to ...(+ verb)... — | am preparing to ...(+ verb)...

- | am attempting to ...(+ verb)...
N13VUAL

Thank you for.........
n1seauwnululaniadaly

- We look forward to returning the favor. - Next time, everything is on us.

— We hope to repay your kindness in full.

UseloAlaAIN1SLAUALE

- | couldn’t agree more. - I’'m on your side 100%.

- | agree with you completely. — | see things the same way.

NSVULBLLUDITUA SRR

- Your direction and vision made the project successful.

N13AINTTD UINES U19889

- I'am looking forward to + v.ing - I’m anxiously anticipating + v.ing

— | can’t wait to + v.
References

https://www.tonamorn.com/english/writing/email/?fbclid=IwAROeuiKnOL5mj WyNR2TKEI
1slsRvflOng2varx19DzjNYnBJ7 OnWSK--Y



https://www.tonamorn.com/english/writing/email/?fbclid=IwAR0euiKnOL5mj_WyNR2TKEI1slsRvflOng2v4rx19DzjNYnBJ7_QnWSK--Y�
https://www.tonamorn.com/english/writing/email/?fbclid=IwAR0euiKnOL5mj_WyNR2TKEI1slsRvflOng2v4rx19DzjNYnBJ7_QnWSK--Y�

Dear Sirs: +—— 4dreeling

Our firm is interested in acquiring a quality canvas fabric for the production of

canvas awnings on several different models of trailers. We produce sixty to

one hundred units per year and require ten square meters of canvas per unit.

We would greatly appreciate meeting with a representative of your business in

order to evaluate the quality of the canvas that you sell. Our company body
president, Mrs. Olsen, will be in Saskatoon on March 5 and would like to meet

with you then. Please contact us in order to confirm a time that you might be /

able to meet with her that day. Thank you.

Sincerely yours, #+—— complimentary closing

‘5_ C?&wn — signature
S

Brian Olsen I's
Secretary,
Sunset Trailers

# Read the following =-mail and letter:

@@.@ﬁé

| Previous Mext Repiy All Forward Delete  Auschments  Priit

Frum Maria [ maria@:en'a es )

To: alice (alice®hotmail.com |

L0

Sublect: My Tamily

Hi Alice.

Howr are you? [ hope you're well. Thanks for your last e-mail. This time I'm writing to
tedl you about my. famity.

My triother's name |s Amparo and my father's name s Juan. My mother is 43 years old
and nwy fithe-r is 53, My mother is a doctor and my father is & dancer, | love them both
wery much.

I have & heyrible little brother and no sistars. His name is Fermando. He goes to the
same school as me. He is 8 years old. He loves playing foothall, video games and
annaying me! | like playing basketball and coing out with my friends. | dan’t like school
because my teacher is always angry.

We have one deg called Bobbl. He (s always hapiy.

Wall, that's all for now. | hope to hear from you soon,
Love,

Maria xuooie

11
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Asking for Direction

12
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dausaunuseleamanilguanidun1eiinuy1In19Y16

Go along this way Untile.......cccoooveeveveccceee. (nsslumumeiiauds..)

Keep walking until you see.........cccccovuee.... (Lﬁulﬂl,%sm JUNIIANITUBATY...)

GO StrAIGNE ON..oovveeeeoeeeeeeeeecee e (mssludnenti)

Walk for about 10 minutes.........cc..ccovoeee..... (Wuluuszanu 10 wil)

Then turn eft... ... (910t ede..)

Then turn right into...road........ccccooerverene. (9ni EenunluSauu..)

WalK PaSt....veeeereeeeceeeeeseeee e (Wuru...)

Cross the r0ad.........cevverveeveeenieeeee s (Tmauu)

It’s on the left/right hand side.........cc.cc..... (Fuegnnedrelio/vie)

IS NET .o (Fuavedlndq fu..)

7S NEXE 10.wrvrrrvverrrrsmenrerssneenessssnnesnsessee (Tuagaginain..)

A oY o) Yot ¢= T (Fuegnsetnuiv...)

1t7S IN FfrONt Of ovveeeee e (Fuegauntives...)

TR oYY a1 ot [N (Tuogmnaa...)

| Will SHOW YOUL.oooovoeeeeeceeeeeeeeeeee, (Fuagnaaly)

You have to g0 that Way —......cccccooeeemrmeneeee. Aulunetuas) Faaluse

It’s just around the cormner —........cccooceeeee. (lnduane mdﬁmu%wﬁﬂ‘ﬁ'wﬂ)

Take the first on the left. ......cccccooorrrrrrrrnnnens (wonusnlaendne)

Take the second on the right. ......cccccooeeee. (LLEJﬂaENELﬁLgEJ’JGU’J’])

Go under the bridge.........ccocoovvvvvcervcerrcen, (GREIGHEAA)

GO over the bridge.......ccovivieiirie. (uEENIU)

JUNCHON . (@uuen)

INEEISECHION. c..voovee e @uen )

COMMET oo (173313)

At the end of the road ..o, (@nnuw)

Railroad/ raillway .........ccocoeveerverieriesesinane. (masalw)

Continue straight ahead for 200 meters.... (mﬂiﬂﬁlaﬁl“] Uszaad 200 Lns.)

You’re going to the wrong way..................... (Aaurinaaludnm)

It’s too far to walk. You should take a cab........... hulnasnndnasiuly Senuiinddnin)
Tunsdiiisesndas uisulifidunieass enansunludn

I’m sorry. I’m not from around here............ (velnuyig lﬁiﬁﬁﬂuLLa’Jﬁﬁz)

Let me ask someone who knows................. (Lﬁmmmﬁlﬁuz%)

You should ask a tourism officer. ......oo........ (UIVLNNANINAL)



UNT 6 UNFUNUINILIDING BN

UNAUNUINISIN YNNI TANA

nsesn

lauany

dwsulnshinse Meqmefosuannisnaninne S eresuusig
- Hello / Good morning / Good afternoon...

~ This is...(es109) speaking.

msvendeyaiunduls 19y Wnsanlw vielnsluumedlas

— I’m calling from Tokyo / Paris / New York / Sydney...

— I’m calling on behalf of Mr...@a1dune/smnth)...
Mntufiveaeauiisdesmsinseldias

- Could | speak to ...please?

- I’d like to speak to....

- I’'m trying to contact...

weislunsaldugulnsdwi? Wosudnanvinmenduuzthiilesdudiu uhdsdes
anunguidanpansiulasegseussleaiii

- Who's calling please?

- Who’s speaking?

389133z winIngntuu

- Where are you calling from?
nstdfesnsdnbiudlainUansaneseivesgnisely

— Are you sure you have the right number / name?
TusssrindigSudeddinamsraeuuazesnlirulumesednag enaldussloadsil
- Please hold the line.

- Could you hold on please?

- Just a moment please.

ideleuaelviauiivasansdeinsaznefioud desuenuasaednieinguamemdeas
Toumsl dail

- Thank you for holding.

- The line’s free now ... I'll put you through.

- I’ll connect you now / I’m connecting you now.

lupsaliyarailaivanedoinisnemeliding viiedaliey aunsaldusslondmnanla dsil

- I’m afraid the line’s engaged. Could you call back later?

14
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- I’m afraid he’s in a meeting at the moment.

- I’m sorry. He’s out of the office today.

— He isn’t in at the moment.
fhetensvenUagaeiinsiauesuuuaning dseloamani
- I’m afraid we don’t have a Mr. /Mrs. /Ms. / here.

— I’m sorry. There’s nobody here by that name.

- Sorry. | think you’ve dialed the wrong number.

- I’'m afraid you’ve got the wrong number.
wazdmniidamitudaa vieilshidn ansavendansangldndl
- The line is very bad ... Could you speak up please?

— Could you repeat that please?

- I’m afraid | can’t hear you.

- Sorry, | didn’t catch that. Could you say it again please?

Uiglﬂﬂg‘ui]

uenand Sailseleadiflanansaluldifiuduldmunsdlsne wWu awdaeaeesinian
TVoAunsoL

- Would you like to leave a message?

Tunsdifidesnisazshndany

— Could you give him/her a message?

- Can | leave / take a message?
FoemsudeSuanelsifisdesnsneselnsnduvdornuenindanelnsm
— Could you ask him/her to call me back?

- Could you tell him/her that | called?

voTouananeidmase

— Could you give me your name please?
venlsuanuaneaznndevseanudiiionnugnsios

— Could you spell that please?



Ex.1 aarunisalfiaulnsundasnisaeiuntdneusenils winauegldinisleuaislineiy

Operator: Hello, ABC Travel, Somying speaking. How can | help you?
adaney Leddnsia AduaundsSvaie Jevlslidiawteny
You: Yes, can | speak to Mr. John Doe, please?

Ay JureRuauiuamIeiulaviogey

Operator: Who's calling please?

Linswilasinsunag

You: It’s Jenny White from XYZ Tour.

Fouilli ndndneusaiisey

Operator: Please hold and I’'ll put you through.
feanusednag duavlouanslviuzay

You: Thank you.

VOUANAY

Ex.2 aarunisalfieulnsundasnisasfiundnausienis winnusedultedlinindaainuli

q

Operator: Hello, ABC Travel. How may | help you?
alafrzeldnsnaliozlsiitiomaons

You: Hello, this is Jenny White from XYZ Tour. May | speak to Mr. John Doe, please.
afarazifeluilvinndndneusaiing duvensmetunuasiilamissss
Operator: I’'m sorry. He’s out. Would you like to leave a message?
duvalnwieay lweenllduen AudaInIsasiintormulnuay

You: Yes, please tell him to call me back later.

Ay PevaniansuIdumeuay

Operator: Okay, I’'ll tell him to call back you as soon as possible.
anasay duazvenlilnsmanlneisidian

You: Thanks for calling.

YouUAMALIINTIN

You: Thank you.

VBUANAY
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undl 7 n1sananulun1endeng

13819 1ULUURANE)

a1Na = Private / Personal leave
a1y = Take a sick leave
871898N = resign
AN / WN5oU = Vacation Leave , Annual
Holiday = Tungawens — an¥ing
Day-off = Sungaiilalltians - eniind , Fumgaiamz 1wy wiinaulsanuiifunganais
dani
Public Holiday = fuveatindngne ,
a1u7% = Ordination leave (Ordin Leave)
anlUuseeu = Marriage leave
aPaeAYAT = Maternity leave (Maternal Leave)
afnwsie = Study leave
alUSusnunsnms = Military service leave LWNATINIANS = Military service
amqmﬁamam%’a W3 RLNaTaLduTIn = compassionate/bereavement leave
MTaNTEYLUUTLAY 19U anfaifiowtsfin = Leave For Athletic Competition
msamegaleguanseunia 1wu gaildnaul sumwasnBnaseuass = family care leave 3o
family responsibility leave
EX.  |take a 3 - day leave. voaugn 3 Ju
He fires me. w1laduosn
'm fired. dugnlasen
AAwifiReadasiunisate
N15819U = leave
a1 = sick leave
a1na = Personal Leave
Tsasfuldiau , viute = sickness , illness
vInluaINgURme = accident
ag/lur1an15a1 = on leave
aglugiaaniindou = on vacation
NYAIU = take day off 139 take time off
Tuduses nilidesuses = certificate
avis

a

§ = entitlement
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A39UTN = in advance %38 beforehand
nsavae = call in sick

ATWILLFBY = notification
msndulurheundsaindian = return to work
Tua 158171 leave application form

anluszuuesulail : online leave system , online leave application , e-leaving

sadninwndangy AdeafuTumgn Yuddeineg Tuindagnd waswmanmanulsend

Chakri Memorial Day = Yudn3 waz Junszumaunansznvssoaiguilanumnisne

Chulalongkorn Day = 1uUsn131%

Coronation Day = JuansusAa  Royal ploughing Ceremony = 33ANIZUIAALIZUIVIRY

H.M. The King Maha Vajiralongkorn’s Birthday. = Suia@unssyuunssw) audanssidnegin
UNNMITINAINTU UAUNTIANGITNNT

H.M. The Queen Birthday = Tuladu? a@ufanTTUILi11 NszususIIdunn

H.M. The King Birthday = $uadu wszumauianszidnegin

H.M. The Queen of the Late King Bhumibol Adulyadej’s Birthday. JULRAUNTZBUNNTIY AULAT

WizU T nezusudtiuvng TunssumannanssUsiunsumaglinaenasiay usuunaufing (12

damnay

The Late King Bhumibol Adulyadej’s Brithday. = JUARIETULRANNIZSUNNT TN NTEUIMNALLATINTY

Usiiunsumgiinaenaulay usiuauing (5 suiaw)

Thai Festival at the end of 10th Lunar Month = Juadigfuassan wssumaufansyusiunsum

NinaeRasAY UTNWINURAT (13 naiaw)

Naresuan Day = JUAS 18 TUAITIARAUAINTLULSAITUNTY
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= =
UNN 8 NIFLVYUINKUNY

JULUUMIABUIAINEATE9nge Righting Letters pattarns
nslsuanINENwISINgE onanUsesntillu 2 Ussian fe

Lannnediuda wisanmnefndesevinsyana enaluaamuneniuynday uaninusud
wamanandela anvsneidy anvsnevelny anmneneiubosidesily

2. amnegsia AddRndeszitsyanatudtinaugsie viesewinsditihaugsiaseiu 49
sUuuugshalutlagtiuaunsagléid

AUUIENAUVDIAMINUANHIINE
Heading (#3avsneg)

Vanvingde Negvewieuanvingiariunlisuaaving Jeieudeulivuguiurnvsedie
@M Y o [ o Sa v ¥ = o & ] <
Yoraavneild dmsuguuuuvesinaavneteuiuiull suwuudailBlock Form (Wuuuden) 1Wun1s
Weuliiiusnvemnussinnsaiunue

Ex. 67/214 Soi Prachasuk
Prachachuen Road, Dusit
Bangkok.10800,Thailand
June 2, 1988

Inside Address (Fa7Na8URINSUNVUNY)

Yotegvuewsuanning Fadeuvseiunlivsinudieuy dnanianrngasn asdsingame
luaaninggshavintiu (nanfie anmnedudmlilendeunogdiud) dunsuguuuunmsleumilouiuin
ANINY

Solution (AYUAUINVALNE)

Fuduanmng WisuaiioudvinmeifieSusuaavne Foadeuniefiuilisudevomnszay
fuvusenanving dwiuanmnedadessninyana uazieandefieguesiiuanng dmsu
WINPT FTusuanvgedeuldvansuuy Juegiuyarafinidufivihdaudiniusiugidon
ag19ls


http://english7letter.blogspot.com/2011/12/blog-post.html�

AAuRUd MU e

My dear grandmother, (81, #78)
My dear father, (W)

My dear uncle, (§4)

My dear mother, (i)

MAUAUE T U IRTNag8aunI

My dearest son, (an)
My dear Jim, (s2U¥a)1i)

Dear Surapong,
Dear friend, (1Wow)

[

AU

£ [y

Audmuynaalaeia 9 U

Aausudmsuyaralaea 9 W insudeustiidniuegsaiv dndurnsisemeaasssy
At denseuumana widluaulneeiaszytounuuuanald 1wy

Dear Dr.Young, (Dr. J.N. Young)
Dear Mrs.Supranee,
Dear Mr.Ferrari (Mr. D.F. Ferrari)

[
U ] Y CY

AFUAUANSUELNSIN Hude

Dear Sir, (E:\T“U’lﬁl)

Dear Madam, (E:\JTWEG)
3.6 dusudmsuyARaTTs s iy
Your Excellency, (9, $5uun3)
Dear lady, Your Excellency, (n3819)0, $5uun3)
Dear Mr. President, (Us¥s51u1SuUf)

Dear teacher, (A3)
Dear Mistress, (W&E)

Your Majesty,May it please your Majesty,n&n3¢), 514

Sir, Dear Mr. Speaker, (Usg51uanginusegs)

20
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3.7 AUUAUIAVLNETIND

Dear Sir,

Sir,

Gentleman,
Dear......... , (y’liﬁﬂ%a)

4. Body of letter (fnannue)

fhanvaneg e demnmesanvineduiuduiidfaiigavesanving inseidunisdennUszasd
21 Inedornuluannneunfudiazuuadu 3 nau

4.1 anudl  wanenIshuzidmIviTeuaname)

0.2 feeu ventagusvass

4.3 @ WeuagUiseamseauywmiduauian

5. Complimentary Close (A1a3¥118)

'
v Yy v a

Waguanring U desllmaing Jallvanguuuiuegiugsu dmsunteudulagilulaun

Yours sincerely,

Sincerely yours, shenrwaidla Tfuyaealasii o 1
Sincerely,

With love,

With much love, sheeuin Tfuyaraiifuaeiuinn 9
Love,

6. Signature (N1589UY)

msasuvesdiBeuanvane wansidilandudifouanmnedu duluanmnedni enadeudovio
ﬁu’q%auasumaqaiué’ﬂwmwi’m vidoniaunuusses veoradumedu @wiuyanaiiduininn 9) u
dusuraminegsRuiu dnnndasheasiuaady drannsduieuwanadusses faandest
Dusiums

7. Outside address (M33Mt1984)
' v - a a Yo .
N13MUIYDIIANANEAD NITLVUUNBE VDRIV (outside address)
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Flowchart
Symbols
Process Alternate Process Decision Data
-__—__‘.,..-—'— @
Document Multidocument Terminator Preparation

X

Connector

Summing lunction
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| have 100 B.

Do | have
more than 50

Buy Khaopadkrapao 45 Buy grilled pork and sticky rice 25B.




Vocabulary for Flowchart
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Achieve Uszauadudnsa | fill out nsan (Ii5euian)

announce UsznIe form A319nNeU

appoint wAsR (AEYinew) | inform TGN

approve AR inspect ASAVEIUANLIYUSDY

assess Usziiuuseansnn | monitor L5239

attach Uy (LNE1T) observe dananised

call for a meeting L?anﬂszsqu operate / run AluNg

categorize eNUILON plan e NN

prepare A58 AR researcher 1UNIY

print WuW  (oan wwlu | research proposal | 1A1lAsedde
LW@NHT)

propose Suaue resolution 17

publicize LNEILLIN S result NAAWS

put...in Td..lu scholarship NUNFANEN

receive Ju strategy NaYNS / eNSANENS

report 31897 summary UoasU / unagy

review ANWINUNIY survey 13581379

Achieve Uszaumuansa correctness m’mgﬂﬁa\‘i

announce Usene data %aga

appoint wAaRe (Asi1e) | document LONET

approve YR draft AUUINLNET

assess Ustlulssansnn | expense 319318

attach WUU (1an&ns) expert / specialist Q’Ls?immzy

call for a meeting | (SenUszyy financial support | MsaduaYuNINIIIRY

categorize uenUszan detail 31981980

revise Usuud document LBNEAT

send a9 approval N15Y3IA

sign AUY budget quUsed

submit GE coordinator FUsZEUY

summarize GELY committee AMENIIUNIT

survey #1399 contract LONETHYYN
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A28819N15608Y Flow Chart YuUdd  1WaNISHAILIUABUNITATLEUIIUENIULIDLLATNRIUI
(Advanced Righting of FlowChart)

EX. 1

VLM TURSE UG NEAM

ﬁmﬁunuﬂﬁ:ﬁ}‘uﬂumﬁﬁ"ﬂnﬁ 51 £ =
i RAR T Seiunn

w o
RIURTIY IR

W

S finrsedd) vl drudflaaduly

usteum sl loww | rawan e

BateleasaAiiul ey o B

¥

b
4 '
poaunSuRDWUUT une
O SV T |
I
duge
i l Takttuny

sntulAsamsfensuRTuLEY




Review the mission framework

(area)/The 5 year strategic plan

Create the mission plan

Propose the plan

Approve Not approve

The committee considers a proposal

Follow up and

evaluate by indicators

Not achieve the objectives

Achieve the objectives /plans

/plans

Consolidate knowledge to publicize and make the report




EX. 2

( Sudiu )
AL

Uszeduwusnissudaiauslasaniside

O

INEe/AE $USLATINNS39rds aonUiddeuasWmun(aaw)

lalgnfies

FIIVADUAIIUATUNIUDDILONANS
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AflENITUNTISAD IS TawEUelasInTIve

WASUNG9e L ledowEuaunnsa nAueNs UM TRaIsIdolaualasinisive

A4

squsulasanisiedLilemudoausnus

-

yransuaziMivvesmingdumaluladiunsans Jueanniondeyaluszuu

ANUNANENTIUNSITOLMAITR (315U

uaruisantsatuayudalaus insan1sive

i mnduimalulagsmeaasyiusandesduTuasonmznssunimsianiyiionsan
Sans el RuYsTa s eUseId

wIngdemaluladsvusaans fusanldiuRuatvayuavdszanalassm vy

N

B owh o oad oM Mar oa
u.ildUﬂ’lﬁlﬂﬁlﬂ‘mﬂﬂﬂ‘i'ﬁduﬂiSMﬂm

R | e
Junvsauld ...

PM..ovoiraen. Augn



Start

Give information about receiving proposals

Campuses/faculties collect the proposals to the
Institute of Research and Development (IRD)

Document

The committee considers a proposal

Proposal

consideration meeting

Inform the researcher to revise the proposal according to the

committee’s suggestion

Proposal revision

Personals and researchers of Rajamangala University of

Technology Tawan-ok fill out the information system

The national research counsel of
Thailand (NRCT) considers and

inform the result of proposal

Rajamangala University of Technology Tawan-ok explains to

the select committee for considering an annual budget




Rajamangala University of Technology Tawan-ok receives the

financial support for proposals

Inform the researcher about the financial support for
proposals

Make a research funding contract
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o 1 o Y] <, [
UNN 10 N1F91UITUIUUU Lﬂﬂﬂ’]‘l&l’]’e)\‘lﬂi]‘t'}

n1581uuutuluntwdengy (Count English Numbers)

2384 Two thousand, three hundred (and) eighty-four

N158ULUUBINgEaAZIAL and %89 hundred waualuvaizfinissunuvsidiusindnesn
AS9URNNBLAVBY 11181131 Room two three eight four

2300 Twenty-three hundred / Two thousand, three hundred

2000 Two thousand (not twenty hundred x)

1100 Eleven hundred / One thousand, one hundred

1200 Twelve hundred / One thousand, two hundred

wanwiiu

10,000 Ten thousand

20,000 Twenty thousand

45,560 Forty-five thousand, five hundred (and) sixty

RANWEUY

110,000 One hundred (and) ten thousand

735,132 Seven hundred (and) thirty-five thousand, one hundred (and) thirty-two
n13g1ula.A.

2015 Twenty fifteen / Two thousand (and) fifteen

1999 Nineteen ninety-nine

1932 Nineteen thirty-two
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ad 1 o/ § @@ I3
29N13DTUANAVLUDILIUA

nsgumLavegiuntesomung % ldisn1seuiuuiuIuty Ae dndnvie nandu ndniey
sty vy

40% = forty percent.
62% = sixty two percent.
119% = one hundred and nineteen percent.

A5N1IBIUANAVINTIEIU
nsouiarensId@ulunIwsIngy 9zlUA19 to WNWLATENINY © 1T
2:0 = two to zero

5:3 five to three

19:10 = nineteen to ten

A5n1591uAavIuNITATUIINUN

Tunwdinguilafeinisazeudasntilgamuaiug (1119Xe12) 2214350150 UMMV UIIIUTU
AINABNUILTU LazAIIN by arumRlasLazitledulayig 1w

5cm. X 4 cm. = five centimeters by four centimeters

227 X 27 twenty-two inches by two inches.

ASn1saufavLUUTiganAtiay

mseudiauwuuiyanalisdluniwginguisuuuunsenuudedtuivluniwlye Ao duaviunt
A IURUUTINIUEY dIUgRe1Ud point Uagduaundalieuiesiagi Ingdaeay 0 lieuh

zero %39 oh Alg 1wu

0.39 = zero point three nine

3.02 = three point zero two

59.77 = fifty-nine point seven seven

203.405 = two hundred and three point four oh five

% 189 0 AUSINGuleNdIuIT Oh (1) druauaw3iullengiuin Zero
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ASN1SBIUAAVLUULABEIUY

1. NMIBUANAVAVAIUTLA NN LU

1/2

a half
1/4 = a quarter %50 a fourth

2. MsonudnavAwaIulaell Tie1u ‘e wuusiavsuiutiu Ineandu 1 Tieuin one
950 a/an Al wazlieu ‘@i’ WU HAVEITUN 1w

1/3 a third %38 one-third

1/8 = an eighth %38 one-eighth

3. mysudauavalunsaif e’ S5wauninndn 1 IMA s 7 ‘da’ dhe i
3/4 = three-quarters %39 three-fourths
a/17 = four-seventeenths

4. pssruFiauAvdLTiTswELd T Wdeude and wWu
2 A% 2 dU 3 = two and two-thirds
10 1A% 1 d@du 8= ten and one-eighth

9N TULAVINAIAT

msguavenidilunwdngy IAnamegegiiies 2 A1 fie squared Wlatenidsaes uag
cubed wlatnenmdanu d@udnduareniau 9 euarenimawluluuaasIaun 1w

3 = three squared

a4’ = four cubed

2* = two to the forth power
15’ = fifteen to the fifth power

A5n1591unavy A.6.

1. M3591uIaIY A NFNIMTINY BTURUULEVTIUIUTU 15U
U 982 = nine hundred and eighty-two
2. msgusuarl a.a. wuundniuilifiae 0 asuuswaudugninuazanas wdsufaaY

WUUTIUAUTUUNG 19U U 1594 = fifteen-ninety-four
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3. Mseuiuarl a.a. wuundniuiiiiay 0 f18n1381u 3 wuufe wuuwsndavanasady
WYAINIMENEU 9x81a 0 91 oh (1a) 1Wu

U 1509 = fifteen oh nine

wuUTiaes mseusavd a.a. Mlavgfiaeaiu 00 axg1udn hundred Ly
T 1900 = nineteen hundred

wuufiany §11dsand 2000 897 2009 9¥81u31 two thousand and ... 19U
U 2001 = two thousand and one

wazdast 2010 Wudulvanunsasuldasauufe two thousand and ... ¥sea1udy

f

Y

LUUVDN 2 b

U 2011 = two thousand and eleven %38 twenty-eleven

U 2018 = two thousand and eighteen #38 twenty-eighteen
mssutuavi
Unfimssuthutawiiazeulsmaneguuuy udusidnnuiiey fe dndudnoug Weuiaze wu

42 forty-two

1023 ten twenty-three

dududnualisuuenitazinluias vie sl iduudgiinedlrewlisunds 1wy

6 SiX

387 three eighty-seven 38 three eight seven

205 two oh five (il 0 funandlieuesluiae)

200 two hundred (6131 0 wangflenudusuiuluiae)

3l / fulsienudn slash w3e stroke 19w

546/3 five forty-six slash three 3 five forty-six stroke three

N5BULUDSINTANI

naneuednsiwt dudrening Wedssialues Snfuan 0 Shavenin oh usthiavinfudes
faTnldA191 double 1ABWAAITWUNTIA WU WUSLUU 3/3/4 19U

086-3546721 oh eight six, three five four, six seven two one

02-7753226 oh two, double seven five, three double two six
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undi 11 n1sadrepnudnlalunnsesndesiia anAad (Phonetic)

4

1. Afiasinedae -oUsS

Aniueandesin “oa” Tmdaswdu “8a” (Fosaandnuieady) Wy Famous 310y
w-tfa Waswdy W-wmila (nesraeadesinassnuisafiy) ¥Sednen Dangerous INAN LAL-198-34
wWaswdu uAu-1nes-wsa

Y

2. ANNaIRNYAIY -ing

ﬁ'm'%mﬁﬁﬂ%aamﬁam EN” Mamamaqmaﬂwmamﬂ Ju “Be” u Going muaama&m
Tn-89 1m11aaouu 1734, Reading 31n4Ay 309 wWaswdu Sa- s, Comimg ANLAY AL- i
Waswdu Au-vils

4

3. ANAWINEAIY —ture

o a « Y g, 9 v 4 @ 1Sy Y A ' . a a Y ¢ &  a e
fnoandes “19935” Tilasudu “aas WONADINEA LUU Picture 1AU NA-1997 tWaBUIUU NA-12DT

t%

4. ANagiene -ly s -ry

nesnidedin “a” Tiudewmdy “va wnu wu Ferry inaanides we-5 wWaswdu w-s

5. Aainegfnae -tion

Milsesnidein “du” hudswdu “@u”uwny wu Position wWufe Tn-3-9u wWaswdy Tn-3-
WU , Partition tha w13-9-Tu wWaswmy ws5-H-18u v3eMe1Y 1wy Reputation lipenides isn-fin-
w-9u Iieentdeean 1sn--11-1au

6.ANAN8A78Y -ile

fineendeuane19diies “ened” mnagligndesindudesesndss 2 nensddn “ened-183a”
W Smile winpanides av-u1ed Waswly “az-ued-diaa”
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t% 1'%

7. ANNIAIN1EA2Y -er %38 -or

fineanided “109” Triean@eein “1995” WU LU Farmer WNeandss Wisu-1ls wWasudn
e
W Wrsu-wisles, Tutor nevinluay samdes Ar-wdes asuldswdu Aii-wiss wialiuasuisnsesn
deadu i-aes ( anddnensmndsanieaiv)
v v

8. AMaINeNlY -ment

NdNTIeeNdein “Wiui” Tildsuandewinanly “waui” uwiu Wuiiiaesgueyy
Comment 3NKAMLI18WI Aou-iun WiuGeudy “Aou-maiuv”
t%4 ¥

9. AINANINEAIY -our

aulnednesnidesdin lnen1sesnidemeafiiiein “o13” faglvignasifiandesesnidys 2
WYNA “1B71-19170” WU Sour iy w15 wWaswdy 11-wie, Hour Waegwain 115 Wy “181-wmde”

10.A191a9918A28 -um

geandaawuuunffe “ou” ailaweiinla uwivinagliiinlasnniiandeeenidesin “lBu” W
Forum 210 wa-5u Wu We-15y, Serum Asinoanidesninfiuln 35U fesoandesin “W@a-wsy”

11. ANaIN18A28 -sion

dulugdneonidssin “du” §99599MTR300NE8991 “1AU”7 19U Mansion ANDDNLETIN
wnu-Fu Wasuly wiu-Au |, Desicion 31nLHY A-8-TU Aeseanidssii f-3-1au

12. Afiasniiegnae -ral

1NOaNELINUIN “SA”  (151) AITEONLEENIT “13a” WU ULS Mineral  LANAD T-1us-53
Traswdu A-wde-5a

13. ANIAINEAY -ire

TnsUnfsineanidaanegemien “one” Tiesnidsadu 2 ne1sd “one-18as” 1wu Fire WHuson
e vhe Tiaswdu Wie-was wse Tire aaniy e wWagwdu me-Ldos
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14. Afiasnenie -el

Aiaulngean@eaRnNuLEBLUIN WISIELTUBDNLEYYI1 “1oa” WU Model antd@ed lu-1aa {5
launuliisenueniay 9399 Mawinedn -el “iea” Aseenidesin “18a” sazgnsied 1iu Model aon
= 1 6V =3 [ 1 v = 1 & < I~ 2
@e971 Wne-1aa |, Level 1l 1a-13a deseanideain be-1lda Wusy

15. ANAIN1eA28 -ant

(amgmansensriuly) Wuunfazeendesin “udust” Tidasudu “Bun” wu
Important 3NLAN Bu-we-uiiuy Tiuasudy du-tnng-1us, Mutant iueenides Ja-uiusi o
wWagwlu fh-iiw wiee179 9819 Participant W1-71-8-wiuv AuAasunedgavineduy wi-7i-a-
LUA

16. ANIasINEA2E -ger

A Y 1o o 1 « 25y v = [ Vo ” 1 1 % a [y 1
V]L'ﬁ’]lJﬂIﬂﬂU?jﬂﬂ']'J’] Wos” Trmdasuduua “aoy” neAy Manager UNBBNLEYINUIN
v & 1l D= a ] ' = I3 3 v & I < ]
bb-LU-LIRT WAVIONABIAD US-UA-LIDT I_edger VLiJﬂ’Ji’e]’eJﬂLﬁENLﬂu LAA-1383 AITLUU LAA-1ADY

17. Afasvingdag -om
fineendesiuin “deu” drazligndesmuiu “Bu” wu sasadlildgeens Condom vn
Asudlofmeduiug Condom T4 Aeu-seu figndes Aou-1Au , Random nLAY wsu-new Waswluy
WSU-LAL , Bottom thxAe Uan-viau Arseandeadu Jan-1au

18. ANAIN8A28 -ton (2 We19AIUlY)

fineendeiuin “deu” drazligndesmiuidu “iWin” wu Cotton Bud fn-Au-Un A3seen
doulu “An-ifiv-dn” , Carton Alwly A1s-saw wWaeswly As-iu

19.A AR -ure (UN9AN)

nanee A1 NineUDe Y WU Pure, Cure, Secure AaSVNgRIY -ure dneonidediuil “1oen”
Wi Pure aanydesdn wien 3dlign dagliuuugnsiesidie “mees” s1uin we-wes desmuaudsse
pandsadag Wndlowdunensiiiien sy Cure Alalld 1A doaldswdu Awes

20. Aasingfae -us

lngUnfAszeanidedin “da” vise “ga” nnvglvigndes Aedeanidesdn “ida” (WU Status 1AN

sonidesin dz-1a-da wWaswdy az-n-7ia, Yanndindne Octopus 151azlieanidesin Sen-la-wa siaq
2ONLAYIIN don-1naz-ila F9vzgnfes
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21. Afasniienay -land

¥
o A

Ailfineanduein“uaud” vnazliignassnaadeteanidesin “idus” Wy Scotland Nignaes
Aoteantdedn afflen-laus , New Zealand fotoanidesdn 11-g-1aud eniiud1in Thailand fiu
Foodland 1usiu

22.a71a9M18028 -en

13190UDBALEBINUIN “1OU” 9399 ABIODNIEBNIT “DU” 19U Garden LANY AD N15-LAU LADIAE
Y U & Iy a ' ¢ =t . @V o a | Ao o/ ) a = =
liSuAnAfaseanidesin n1s-Au, Kitten gnuas Alaie1 An-wiu MAnudesdy An-Nu w3e
Kitchen fAlal An-tu agdeadu An-au

23. AaIn1egnae -ard

(Aaust 2ne19Atuly) Lsdineenides “e1sa” fu ignees deseendesiudl “i8n” WuWizard
iy 3-anm Nigndesie 3-18n, 3990 :Lizard -an3n eendeuiu -48a wie Standard 9nLAY ax-
wau-n13e deseandeuiu as-unu-fin

24. AaInegnae -le

auunfsinesnidesdilinin “Ba” Fannagligndes sdesweenidesin “19a” wuudssdus wu
Table 81u31 wiila wifigndes 1n-10a, Double Waeuain au-la Wu dAvlda , arewada Cable
soswandeuiu 1A-1da

25. ANaeTineflY -ley

I %

o = o & w, i A “d'” ! < oA A ~
fineanidesdiidn “id” udngnassfe “4” 1w 010U Trolley nsa-ia Nignfe n5e-na, was
Medley wna fasoanidesdn wWin-a neAusneendesduisasgnios

26. ANAYINBAIE -ian
Tneilluanuvuieindy “in” fneq wazdneendeemiin Weu Tiuaswdu @u wu dn

.. a a a < & a a Y a .. a a a a < a a
11818 Magician w-an-LgU lWagudu L-3-124 , UNAUAT Musician 13-dm-lvey wagudu 17-9-
LAY



27. Arfiasnieng -oil

Ailfineandesiunaluin “eey” uininaglvigndeteanided 2 weA “eoe-wa” wu Wiy
Oil fpapanvdssIn 99e-1a , soil AU vy fealdsudu ves-18a , Autauien boil Asuudsulu
Uog-Lga
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vl you

haip me?

Rajamangﬁla Unwersrty nf Tee nology Tawan-ok

43 M.6 Bangp‘TSi'lracha, Chonburu, Thailand, 20110
Office tel.038-358201 ext.8509-10 Fax. 038-358142
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